
JOB DESCRIPTION 
Director of Accounting 

Job Title: Director of Accounting 
Reports to: President I CEO 

JOB SUMMARY 

Department: 
Classification: 

Finance 
Full Time, Exempt 

f[fl]cl 
bank 
HELPING THE HUNGRY• SINCE 1984 

The Director of Accounting will be responsible for financial planning, reporting and strategically managing the 

accounting and financial activity of each Kansas Food Bank (KFB) location. The Director of Accounting will ensure 

financial information is timely, accurate and compliant with Generally Accepted Accounting Principles and best practice. 

The Director of Accounting will serve as a member of the executive leadership team. 

PRINCIPLE DUTIES AND RESPONSIBILITIES 

• Participate as a member of the Leadership Team to bring financial expertise and to work together to provide strategic 

guidance to the Food Bank.

• Responsibilities may include directing, implementing, and evaluating all financial management functions, including 

daily bookkeeping.journals, inventory, general ledger, trial balance and maintaining bank accounts

• Oversee accounts payable process including preparation and processing of vendor invoices, review of invoices coding 

and authorization, and posting and distributing of checks.

• Oversee accounts receivable process including the processing, entry and posting of all invoices, as well as proper 

reconciliation with inventory reports

• Oversees recording and tracking all restricted funds, including capital campaign revenue, restricted grants, and 

pass-thru donations to member agencies.

• Maintain all subsidiary schedules of balance sheet accounts including fixed assets, prepaid expenses, etc.

• Conduct account analysis and reconciliation including tracking and reporting of restricted funding.

• Engage with departments to prepare departmental and project budgets for Federal, State and local government 

contracts; prepare and submit invoices.

• Assist President/CEO and leadership team in preparation of annual operating budget.

• Update accounting policies/procedures and develop standard operating procedures for the department.

• •Responsible for monthly reconciliation of general ledger with donor relations software revenue records.

• Work with KFB's Accounting firm to ensure compliance with regulatory requirements related to finance, tax, and 

corporate registrations (i.e. Uniform Grant Guidance, government programs, sales/property/income tax, state 

charitable solicitation registrations, state corporate registrations, etc.).

• Prepare and provide all information related to auditors for the annual financial statement audit. federal single audit, 

tax return, and any other fiscal audits.

• Prepare financial analyses and data for President/CEO and Board of Directors to track and report financial activities, 

status of funds, inventory and capital expenses.

• Serve as resource to the President/CEO, Leadership team and board of directors in all financial matters.

• Provide information used in grant preparation, review and management, ensuring all grant guidelines are being 

followed.

• Provide information and support for the agency that provides KFB payroll and 401K processing.

• Lead the Risk Management function.

• Other duties as assigned.

SKILLS, EDUCATION AND EXPERIENCE 

• Commitment to the mission of the Kansas Food Bank.

• Must have a minimum of five years' experience in accounting/finance, to include at least three years in a financial 

leadership role.

• Highly computer literate, with in-depth experience in accounting software.

• Proficient in Power Point. Excel. Outlook, Word etc.

• Ability to research, interpret. and summarize technical topics. Strong analytical and problem-solving skills are 

required.

• Must be well organized and detail oriented.
• Excellent interpersonal. verbal and written communication skills.

• Demonstrated ability to work well with all levels of internal management and staff, as well as external stakeholders.

• Required Education: Bachelor's degree in accounting or finance
o Preferred Qualifications: CPA or Master's degree in finance-related field.

• Experience working in the nonprofit industry is a Pluse
• Experience in industries with inventory, warehousing, and/or logistics elements.
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